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1 PA3PABOTAH  BcepoccuiiCKMM  Hay4YHO-UCCAE€OOBATENIbCKUM  MHCTUTYTOM
IOKyMeHTOBeAeHUs1 U apxuBHOro nena (BHUUIAL)

2 BHECEH Texuuueckum KkommuTeTroM mo craHgaptusamuu TK 191 "HayuHo-
TexHuueckass wuHpopmamus, OMOIMOTEYHOe U WU3OATEeIbCKOe [Aes0, VIIpaBIeHue
IOKyMeHTaMu"

3 YTBEPXXIEH U BBEJEH B JEVCTBUE [Ipukasom ®@emepasibHOTO areHTCTBA II0
TeXHMUECKOMY PeryJMpoBaHUIO M MeTpooruu ot 26 muioHst 2025 r. N2 622-cT

4 BBAMEHTOCT P 7.0.97-2016



[TpaBuIa MpUMeHeHMs HACTOSIIIEr0 CTAHAAPTA YCTAHOBJIEHBI B cTaThe 26 PenepaqbHOTO
3akoHa oT 29 uioHs 2015 r. N2 162-®3 "O cranpmapTusaium B Poccuiickoit ®enepanyn’.
WHdopmartius 06 M3MeHeHMSIX K HaCTOSIIIeMY CTaHAAPTY ITyOJIMKYeTCS B €XKerogHOM (110
COCTOSTHMIO Ha 1 STHBapSI TEKYIIEro roaa) MHGopMalMoHHOM yKa3aTese "HaroHanbHbie
CTaHAAPTHI", a O(PUUMAIbHBIA TEKCT M3MEHEHMII M IIONPaBOK - B eXeMeCSIYHOM
MHGOPMALIMOHHOM yKasaTrejie "HallyoHajbHbIE CTaHIApThl'. B ciayuae mepecMortpa
(3aMeHbI) WM OTMEeHbI HACTOSIIIIETO CTaHIapTa COOTBETCTBYIOIIEE YBeIOMIeHe OyIeT
Oony6IMKOBAHO B OJIVMKAMIIIEM BBIITYCKE €KeMeCSIYHOro MH(POPMAaIMMOHHOIO yKa3aTeJs
"HammoHaabpHble cTaHmapThl"'. COOTBETCTBYOIIAS MHpOpMAaIs, yBeIOMIEHME U TEKCThI
pa3sMeIalTcsa Takke B MH(POPMALMOHHONM CUCTeMe OOINero IoJb30BaHMS - Ha
obuiManbHOM caiiTe demepaqbHOrO areHTCTBAa MO TEXHUYECKOMY PEeryaMpoBaHUIO U
MeTpoJioruu B cetut UHTepHeT (Www.rst.gov.ru)

1 ObnacTb NPUMEHEHUS

Hacrosimmii cTaHAapT paclopoCTpaHSIeTCsl Ha OPraHM3alMOHHO-PaCIOpPSANTE/bHbIE
IOKYMEHTbI:  yCTaBbl, IIOJIO)KEHMS, TIpaBWia, WHCTPYKUUU,  pPerjiaMeHThI,
TIOCTAHOBJIEHWMSI, PACIIOPSKEHMS, TIPUKa3bl, pelleHys, TPOTOKOJIbl, JOTOBOPHI, aKThl,
IMCbMa, CIIPaBKM U Ip. (Oajiee - JOKYMEHTHI), B TOM unuciie BkiaodeHHbie B OK 011-93,
xiacc 0200000.

HacTostumii cTaHAApT OMpeAesieT COCTaB PEKBU3UTOB TOKYMEHTOB, MpaBWia WX
obopM/IeHMS, B TOM 4YMCjIe C MpuMeHeHeM MHGOPMAIMOHHBIX TEXHOJOTUIA; BUIBI
O/aHKOB, COCTaB pEKBU3UTOB OJIAHKOB, CXeMbl pACIOJIOKEeHUSI PEeKBU3UTOB Ha
IOKyMeHTe; o00paslbl O6JaHKOB; IIpaBMja CO3JaHMUSI JTOKYMEHTOB. IloyioxkeHUs
HACTOSIIEro CTaHJapTa paclpOCTPAHSIIOTCS HA [JOKYMEHTbhI Ha OyMaXHOM W
9JIEKTPOHHOM HOCUTEJISIX.

2 HopmaTuBHbIE CCbISTKM

B HacTosmem CTaHOapTe MCIIOJIb3OBAHbI HOPMATMBHbBIE CCbIJIKM Ha CJIeayrouime
JOKYMEHTDI:

I'OCT P 51511 ITewatu ¢ BocmpousBeaeHuem ['ocymapcTBeHHOro repba Poccuitckoii
denpepannmn. dopma, pasMephl M TEXHMUECKNE TPeOOBaHMS

I'OCT P MUCO 15489-1 Cucrema cTaHAapToB 1o MHoOpmailyuu, 6mMOJIMOTEUYHOMY U
usgatenbCckomy neny. MHbopmanus M JoKyMeHTalus. YIpaBjieHMe ITOKyMeHTaMM.
Yactp 1. [IoHATUS U TIPUHIAUTIBI

OK 011-93 (OKY ) Ob1epoccuitckuii KaccudukaTop yrpaBaeHueckoi JoOKyMeHTaI[umu

[Tpumeuanue - [Ipy 1MoOAb30BaHUM HACTOSIIIIMM CTaHIAPTOM Ie/IecO00pa3HO IMPOBEPUTH
NeViCTBME CChIJIOUHBIX CTAHIAPTOB (KaaccudukaTopoB) B MHGOOPMAIMOHHON CUCTEMe
o0IIero TmoJsib30BaHMS - Ha oduiMasbHOM caiiTe ®emepasbHOrO areHTCTBA IO
TeXHUYECKOMY PeryaMpoBaHMIO M METPOJIOTUM B ceTu MIHTepHEeT MK MO e5KeroJHOMY
MHbopMallMOHHOMY yKa3aTeso "HalioHa/ibHble CTAaHAAPTHI", KOTOPbIN OMyOJIMKOBaH
10 COCTOSIHMIO Ha 1 SgHBapsl TeKyIlero roja, M II0 BBIIMYCKAM e€XeMeCSYHOTO


https://1kadry.ru/#/document/99/420284277/XA00M6U2MB/

MHGOPMALIMOHHOrO yKasaTes "HamymoHasbHbIe CTaHAAPTHI" 3a TEeKyIuii rog. Ecim
3aMEeHeH CCbUIOYHbBIV MOOKYMEHT, Ha KOTOpbI/ [aHa HeJAaTUPOBAHHAs CCbLIKA, TO
pPeKOMeHyeTCs MUCII0JIb30BaTh AEeVCTBYIOUIYIO0 BEPCUI0 3TOT0 JOKYMEHTA C Y4eTOM BCeX
BHECEHHbIX B JAHHYIO BepCcuio usMeHeHui. Eciiv 3aMeHeH CChUIOYHBINA JOKYMEHT, Ha
KOTOPBIN JaHa JaTMPOBAHHAS CChIJIKA, TO PEKOMEHAYEeTCS UCII0/Ib30BaTh BEPCUIO 3TOTO
JOOKYMEHTa C VYKa3aHHbIM BbIllle TOAOM YyTBepXaeHus (puHaATHsa). Ecan mnocie
YTBEPKOEeHUS HACTOSILEero CTaHAapTa B CCBUIOYHBIM OOKYMEHT, Ha KOTOpPbIM JaHa
IaTUPOBAaHHAs CChIJIKA, BHECEHO M3MeHEeHe, 3aTparmBaroliee mojoxXeHue, Ha KoTopoe
JlaHa CChIJIKA, TO 3TO IOJIOKEHME PEKOMEHIYeTCs IPUMEHSTh 6e3 yyera JAaHHOIO
usMeHeHus1. EcaM cCbUIOUHBI AOKYMEHT OTMeHeH 6e3 3aMeHbI, TO TOJIOKeHMe, B
KOTOPOM JIaHa CChIJIKA Ha Hero, peKOMEeHAyeTCs IPUMEHSTh B YaCTU, He 3aTparuBallen

9TY CCBIUJIKY.
3 O6uwme TpeboBaHNA K CO30aHMI0 JOKYMEHTOB

3.1 [lokyMeHTbI MOTYT CO3/1aBaThCsl Ha 6yMa>kHOM HOCHUTeJIe ! B 3JIeKTPOHHOI hopMe C
coboieHeM YCTaHOBJIEHHBIX TpaBwi oQopmiieHMs] AOKYMEHTOB. [Ijisi co3maHus
IOKYMEHTOB MOTYT MCIIOJIb30BaThCSI 3JIEKTPOHHBIE IIA0I0HbI OJIAHKOB TOKYMEHTOB U
9/7IeKTPOHHbIE 11a6I0HbI IOKYMEHTOB.

3.2 TIpu co3maHuMM AOKYMEHTa Ha JIBYX M 6ojiee CTpaHMUIAX BTOPYIO U TMOC/IeAyIolIe
CTpaHUIIBI HyMepyloT. HoMepa cTpaHuIl MPOCTaBJISIOTCSI TIOCepeIyiHe BEPXHETO IOJIST
IOKYMeHTa Ha paccTossHMM 10 MM OT BepXHero Kpast JIMCTa.

JlorrycKaeTcsl Co3JaHue JOKYMEHTOB Ha JIMIEBOI M 0O0OPOTHOV CTOpOHAx Jyiucta. IIpu
IBYCTOPOHHEM CO3IaHUY JOKYMEHTOB IIMPWHA JIEBOTO T0JIS Ha JIUIIeBOI CTOPOHE JIMCTa
1 TIPaBOTO IT0JIsT Ha 060POTHOI CTOPOHE JIMCTA AOJIKHbBI ObITH PABHbI.

3.3 TapHuTypa 1 pasMepsl mipudTa, MCII0Ib3YeMOTO OpraHu3allyeil, yCcTaHaBIMBaIOTCS
B HOPMAaTMBHBIX aKTaxX OpraHu3aluiu.

s obopMiieHMSI [OKYMEHTOB PeKOMEHIyeTCs MCIIOAb30BaTh padMephl MpudToB N2
12, 13, 14.

[Ipu cocraBmeHuu Tabauil u npu obopmieHun pekBusutoB 08 u 25 (cm. pasgen 4)
IOITyCKaeTCsl UCII0/Ib30BaTh MIPUMTHI MEHBIINX pa3MepOoB.

3.4 A63a1iHbIii OTCTYII TeKCTa JOKyMeHTa - 1,25 cM.

3aroyioBKM pasnesioB ¥ TIOAPAa3hesioB TeYyaTaloTcsl ¢ ab3alHbIM OTCTYIIOM VN
IIeHTPUPYIOTCS 6€3 a63aliHOT0 OTCTYTIA 1O MMPUHE TeKCTa.

MHOI‘OCTpO‘-IHbIe PEKBU3NUTHI II€UYaTAIOTCA 4Yepe3 OAVNH ME)KCTpO‘IHbIﬁ MHTEpBaJ,
COCTaBHbIE€ YaCTU PEKBMU3UTOB OTAECTIAIOTCA OOIMOTHUTEJIbHbIM MHTEPBaJIOM.

CTpOKM MHOTOCTPOUYHBIX PEKBU3UTOB BbIPABHMBAKOTCS MO JIEBOMY Kpal 3aHMMaeMOil
MMM 30HbI WIN LIeHTPUPYIOTCSI OTHOCUTEIbHO CaMOVi JJIMHHOM CTPOKMU.

TekcT mokyMmeHTa revaTaetcs yepes 1 - 1,5 MEXXCTPOYHBIX MHTEpPBAJIa.



Ec/iu TOKyMeHT TOTOBUTCS AJISI U3IaHMSI C YyMEeHbIIIeHeM MacilTaba, TeKCT reyaTaeTcst
yepes IBa MHTepPBaJa.

WHTepBan Mexxay 6yKBaMy B CJIOBaX - OOBIYHBIIA.
VHTepBas MeXIy CJI0BAMM - OJIMH IIpOOeI.

3.5 TekcT AOKyMeHTa BbIpaBHMBAETCS MO IIMPHMHE JiKUCTa (IO TpaHUIAM JIEBOTO U
IIPaBOTo [10J1eli TOKYMEHTA).

InvHa camoil IJIMHHOM CTPOKU PEeKBU3NUTA MPU YIJIOBOM PaCIIOIOKEeHUU PEKBUSUTOB -
He 60Jiee 8 cMm.

JnvHa camMoil [JIMHHOM CTPOKM PEKBM3UTA TIPU IIPOJOIBLHOM PACIIOIOKEHUN
PEKBU3UTOB - He 6osiee 12 cMm.

3.6 JIokaabHbIMM HOPMAaTMBHBIMM aKTaMM MOKET ObITh MpPemyCMOTPEHO Bbile/ieHle
OTAEeIbHBIX PEKBM3UTOB 0JIaHKA, a TakKe (parMeHTOB TEKCTa MOTY>KMPHBIM HIPUGTOM.

3.7 MHorocTpaHu4Hble IJOKYMEHTbI MOTYT OQOpPMISTbCS C TUTYJbHBIM JIMCTOM.
TUTYIbHBIN TUCT TOKYMeHTa 0GOPMIISIETCSI B COOTBETCTBUM C TIPUJIOKEHEM A.

4 PekBU3UTbI AOKYMEHTa
[Ipu nmoarotoBke ¥ oopMIeHUM JOKYMEHTOB UCIIOb3YIOT C/IeAyIolyie PeKBU3UTHI:

1 - rep6 (TocymapcTBeHHbIV Tepd Poccuiickoit ®emepanun, repb cyobekra Poccuiickoit
depnepanuu, repb (repajibAMUECcKuit 3HaK) MyHUIIUTIATbHOTO 06pa3oBaHus);

2 - sMbsieMa;

3 - TOBapHbIi 3HAK (3HAK OOCTY>XKMBaHMS);

4 - Xo1 (popMbI TOKYMEHTA;

5 - HauMeHOBaHMe OpraHM3aInn;

6 - HaMeHOBaHMe CTPYKTYPHOTO MoJpa3ieeHns;
7 - HauMeHOBaHMe JOJIKHOCTH;

8 - cripaBOYHbIE JaHHbIE 00 OpraHM3aINN;

9 - HaMMeHOBaHMe BIAA TOKYMEHTA;

10 - maTa HOKyMeHTa;

11 - perucTpauMOHHbBIV HOMEpP OJOKYMEHTA;

12 - ccpika Ha perncTpauyOHHbBIA HOMEpP U ATy IMOCTYIUBILIEro JOKYMEHTa;

13 - MecTO cocTaB/ieHusT (M3IaHMsI) JOKYMEHTa;



14 - rpud (momeTka) 06 OrpaHMYEHNUY TOCTYTIA K JOKYMEHTY;
15 - agpecar;

16 - rpud yTBepsKAeHMUS TOKYMEHTA;

17 - 3aros0BOK K TEKCTY;

18 - TekCT JOKyMeHTa;

19 - oTmMeTKa 0 IPUIOKEHUM;

20 - rpu¢ cornmacoBaHus TOKYMEHTa;

21 - Bu3a;

22 - IOATINUCD;

23 - oTMeTKa 00 3JIeKTPOHHO¥ TTOINCH;

24 - 11e4aTb;

25 - oTMeTKa 006 MCIOJTHUTE e,

26 - OTMETKAa O 3aBepEeHUM KOIUN;

27 - OTMeTKa O MOCTYIUIEHUM AOKYMEHTa;

28 - pe3oonus;

29 - oTMeTKa 0 KOHTpOJIe;

30 - oTMeTKa O HalpaBJIeHUM JOKYMEHTa B [1eJ10;

31 - mrrpux-kox (QR-Kom) mOKyMeHTa.

5 OdopmneHne pekBnu3MToB JOKYMEHTOB

5.1 Tep6 (TocymapcTBeHHbIN repd Poccuiickoit @emepatinu, repb cyobekra Poccuiickoii
denepauyuyu, repb (TepadbauMueckuii 3HAK) MYHUIMIIAABHOTO  0Opa30BaHMS)
BOCITPOM3BOAMUTCS Ha 6J1aHKaX JOKYMEHTOB B COOTBETCTBUM C [1], 3aKOHOIATETbHBIMU U
MHBIMM HOPMAaTMBHBIMM TIPABOBBIMM akTamu CyobeKTOB Poccuiickoit ®enepariumu u
MYHULMIIATbHBIMY ITPABOBbIMM aKTaMMU.

M3o6paskeHne repba ([ocymapcTtBeHHOro repba Poccuiickoit ®depepaiiuu, repba
cyobekTa Poccuiickoii ®enepanyn, repba (repajbanMueckoro 3Haka) MyHUIIUITATbHOTO
0o0pa3oBaHMs) ITOMEIIAeTCsl ITocepenyHe BepXHero Iojis1 OJiaHKa JOKyMEHTa Hap,
peKBU3UTAMM OpTaHM3alMM JOKyMeHTa Ha paccTossHuM 10 MM OT BepXHero Kpasi JIMCTa.

3ampelaeTcs ONHOBpeMEHHOe pa3MellleHne Ha 6/1aHKe JOKYMeHTa:



- TocymapctBeHHoOro rep6a Poccuiickoit ®emepanum u repba cybobekta Poccuitckoii
Qenepauyn;

- TocymapctBeHHoro rep6a Poccuiickoit ®emepauumu [repba cybbekta Poccuiickoii
denepauny, repba (repajibAMUYECKOTO 3HAKa) MYHMLMIIQJIbHOTO 0Opa3oBaHus] U
9MOJIeMbI OpraHU3aLyN.

5.2 Dmbnema opraHusaiuyu, paspaboTaHHasi M YTBepXKAeHHas B YCTAaHOBJIEHHOM
TOpsIIKe, pasMeNiaeTcss B COOTBETCTBUM C HOPMATMBHBIMM ITPABOBBIMM aKTaMM Ha
6/J1aHKaX [JOKYMEHTOB: (elepaJbHbIX OPraHOB TOCYJAApPCTBEHHO BjaacTu (3a
MUCKIIOUEHMEM  C(JIy4aeB, IIpeayCMaTPMBAKOIIMX  MCIIOJIb30BaHME  M300paskeHUs
l'ocymapcTBeHHOro repba Poccuiickoit ®epepanum, repba cyobekra Poccuiickoit
denmepanuy, repba (repajJpbAMUecKOro 3HaKa) MYHMLMIIAIbHOTO 06pa3oBaHMsl),
TepPUTOPUAIBHBIX OpPraHoB (¢eaepajbHbIX OPraHOB TIOCYJapCTBEHHON BJIACTH,
rOCyIapCTBEHHBIX ¥ HEroCcyJapCTBEHHBIX oOpraHmsamnuii. V3obpaxkeHne 3MOJIeMbI
IIOMeIIaeTcsl IocepenyiHe BepxHero mnoJis OjlaHKa [TOKYMEeHTa Haj, pPeKBU3UTAMU
opraHmusanyuu, Ha pacCcTosiHuM 10 MM OT BepxXHero Kpasi JIMCTa.

Ha moxkyMeHTax, U3aBaeMbIX IBYMS MJIM HECKOJIbKMMM OpPraHM3alMsIMU, TOMYCKAeTCS
pasmMeleHe 5M0JIeM BCeX OpraHu3aIuii.

5.3 ToBapHbIil 3HAaK (3HAK OOCTY:KMBAHMS), 3aPEeTrMCTPUPOBAHHBINA B YCTAaHOBJIEHHOM
3aKOHOJATE/NIbCTBOM TIOPSIIKE, BOCIIPOM3BOAMUTCSI Ha OJIaHKAxX OpraHusanuii B
COOTBETCTBUM C yCTaBOM (TIOJIOKeHMeM 06 opraHusaiuu). M3o6pakeHne TOBapHOTO
3HaKa (3HaKa OOCTYKMBaHMS) IOMelllaeTcsl IlocepeayHe BepxXHero Iojs OjaHKa
IOKYMEHTa HaJl peKBU3UTaMM OpraHu3aluyu WU CleBa Ha YpPOBHE HaMMeHOBAaHWUS
opraHmsanuu (GOIyCKaeTcs 3aXBaTbIBATh YaCTh JIEBOT'O I10JIS).

Ha OOKYMEHTaX, M3gaBaeMbIX NBYMSA WM HECKOJIBKMMU OPraHn3anusaMM, JOITyCKaeTCAa
pa3MelnleHre TOBapHbIX 3HAKOB BCeX OpFaHMBHLLMVI.

Hapsimy ¢ ToBapHBIM 3HaKOM (3HAaKOM OOCTY>KMBaHMs) Ha GIaHKAaX TOKYMEHTOB MOKET
YKa3bIBaThCSI KOMMepUeckoe 0603HaUeHMe I0PUIMIECKOTO JIUIIA.

5.4 Kox, ¢opMbI JOKYMEHTA ITPOCTAB/ISIETCS Ha YHU(PUIIMPOBAHHBIX (OPMax JOKYMEHTOB
B coorBeTcTBMM ¢ OK 011-93 mim jg0KaJIbHBIM Kiaccu(pUKATOPOM, Pacroaraercst B
IIpaBOM BepxHeM YIJy pabouero Iojs AOKyMeHTa, COCTOUT M3 cjoB "@®opma mo"
(HaMMeHOBaHMe KaaccuduraTopa) 1 UG POBOro Koaa.

[Tpumep

®opma o OKY /[ 0211151

5.5 HaumeHoOBaHMe opraHmsanuu Ha 6GiaHKe JOKYMEHTa [O/KHO COOTBETCTBOBATH
HAaMMEHOBAHMIO IOPUAMYECKOTO JIMIA, 3aKPEeIyIEeHHOMY B €ro yYpeauTeTbHbIX
IOKyMeHTax (ycTaBe My rosoxkeHun). [log HaMMeHOBaHMEM OpraHM3alyy B CKOOKax
yKa3bIBaeTCsI COKpallleHHOe HauMMeHOBaHMe OpraHM3aluy, ecii OHO IPeayCMOTPeHO
YCTaBOM (IIOJIOKEHUEM).



Hap HaummeHoOBaHMeM OpraHM3alMyM yKasblBaeTCsd IIOJIHOE WM COKpallleHHOe
HayMeHOBaHMe BBILIECTOsIel OpraHmu3auun (Ipyu ee HaAJIMUUN).

Ha OJOKYMEHTaX, Wu3AdaBa€eMbIX OBYMS WM HECKOJIbKMMM OpraHu3anusgamm, B
3aroJI0OBOYHOI 4acCTu IIPOCTABJIAIOTCSI HAMMMEHOBaHMA BCEX opraﬂnsaunﬁ[.

5.6 HaumeHOBaHMe CTPYKTYPHOTO noApa3aeieHus (B TOM uucie duiamana, OTaeJaeHusl,
MpeNCTaBUTENbCTBA, KOJUIETMAJIBHOTO, COBENIATeNIbHOTO WM MHOTO OpraHa)
MUCIIONb3yeTCss B OjaHKaxX TMceM U OJaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB
COOTBETCTBYIOUIMX TIOApa3sfesieHnii (OpraHoB) B COOTBETCTBUMM C JIOKAJbHBIMMU
HOPMAaTMBHBIMM aKTaMM U yKa3bIBaeTCs MOJ, HaMMeHOBaHMeM OpraHu3alun.

5.7 HaummeHOBaHMe O/DKHOCTM MCIOJb3yeTCSI B OJaHKaX MHO/DKHOCTHBIX JIUIL U
pacriojiaraeTcsl IojJ, HaMMeHOBaHMEM OpraHM3alluM MM HaMMeHOBaHMEM CyObeKTa
Poccuiickoit ®emepatium (Kpast, 06;1aCT, aBBTOHOMHOJ 0061aCTU U 1Ip.), €CU TOKYMEHT
MU3maeT PYKOBOAMTEJb OpraHa BJacTu cyobekta Poccuiickoit ®emepanyn,
MYHMIIMIIAJIBHOTO oOpa3oBaHMsl. HaumMeHOBaHMe JO/KHOCTM  yYKa3bIBAaeTCsI B
COOTBETCTBUM C HaMEHOBaHMEM, MPUBEIEHHBIM B PaCIOPSAUTEIbHOM JOKYMEHTE O
Ha3HauYeHMM Ha IOKHOCTD.

5.8 CripaBouYHbIe TaHHbIE 00 OpraHM3ayy YKas3bIBAIOTCS B 6J1aHKaX MMCEM ¥ BKITIOUAIOT:
IIOUTOBBIN aJpec opraHusauuu, HoMmep tenedoHa, ¢pakca, agpec 3JeKTPOHHON ITOYTHI,
agpec caiita B cetu "MHTepHeT".

B cocTaB CIIpaBOYHBIX [aHHBIX, 3@ MCK/IIOYeHMeM OJaHKOB JOKyMEHTOB OpTraHOB
rOCyJapCTBEHHOM BJIACTM, OPraHOB MECTHOIO CaMOyIpaBaeHMUs, BKIIOUYAKTCS: KOZ,
opranusaiuu 1o O61epoccuiickoMy kiaaccudukaTopy MpeamnpusiTMii U opraHu3aluit
(OKIIO), 0CHOBHOJI rOCyAapCTBEHHBIN PeruCcTpalMOHHbI HomMep opranmusauuu (OI'PH)
U UAeHTUUKAIMOHHBIA HOMEpP HaJOroIjaTebIIMKa/KOM, TMIPUUYMHbI TOCTAHOBKM Ha
Hasnorosblit yuet (MHH/KIIII).

5.9 HaummeHoBaHMe BHUIA [OKyMeHTa YyKa3biBaeTCsi Ha BceX JOKyMeHTax, 3a
MUCK/IIOUeHNEeM [IeJIOBbIX (CIy>keOHbIX) IMCeM, pacrojaraeTcsi I0f, pPeKBU3UTAMMU
COCTaBUTeNS  OOKyMeHTa (HaMMeHOBaHMeM  OpraHusaluy, HaMMeHOBaHUEM
CTPYKTYPHOTO MOJipasjesieHns, HauMeHOBaHMEM JOJDKHOCTH) (CM. PUCYHOK B.6).

5.10 [laTa moKyMeHTa COOTBETCTBYET JiaTe MOAIIMcaHus (YTBEPXKIeHUS) JOKyMeHTa UK
JIaTe coObITHS, 3aDMKCHMPOBAHHOIO B JOKYMeHTe. JIOKYMEeHTbI, M3JaHHbIe TBYMS VI
6osiee opraHM3aIMsIMMU, AOJDKHBI MMeTh OOHY (€IMHYI0) IaTy, COOTBETCTBYIOIIYIO AaTe
MOAIIMCAaHNS JOKYMeHTA MOC/IeHUM JO/IKHOCTHBIM JIMIIOM.

JlaTy TOKyMeHTa 3aIMChIBAIOT B ITOC/AEA0BATETbHOCTH  IEHb MeCSIIa, MeCsIIl, TOf, OTHUM
13 IBYX CITIOCOOOB:

apabckumu 1udpamu, pasgeaeHHbIMU TouKoi: 05.06.2024;
CJIOBeCHO-1IM(PPOBBIM criocobom: 05 mioHs 2024 1.

5.11 PerucrtpauuoHHbI/i HOMEp MOKyMeHTa - LMPPOBOI MM OyKBeHHO-IMGPPOBOI
UaeHTUGUKATOP MOKYMEHTa, COCTOSIIMIA M3 TOPSAKOBOTO HOMepa IOKYMEHTa,



KOTOpBI, IO YCMOTPEHMIO OpPraHM3amuy, MOXKET AOIOJHSITHCS UMOPOBBIMU WA
OYKBEHHbBIMM  KOOgamu (MHIOEKcaMMu) B  COOTBETCTBMM C  MCIIOJb3yEeMbIMMU
KiIaccuduraTopamu (MHIEKCOM Aejia 110 HOMEeHK/IAType Jesl, KOJOM KOppecIlOH/IeHTa,
KOJIOM JTO/DKHOCTHOTO JIMIIA U JIP.).

Ha [oKkyMeHTe, COCTaBJIe€HHOM COBMECTHO [JBYMSI U Oojliee oOpraHusalusIMu,
MPOCTaBJISIIOTCS PErUCTPALMOHHBIE HOMepa AOKYMEHTa, MPUCBOEHHbIE KakKOgou U3
opraHusanuii. PerncrpauioOHHble HOMEpPa OTHENSIOTCS APYT OT Apyra KOCOI 4epToi u
MPOCTABJISIIOTCS B MOPSAKE YyKas3aHUs OpraHmsaluii B 3aroJ0BOYHOM 4YacTU WU
npeaMOyJie JOKyMEHTa.

5.12 CcplaKka Ha permcTpaIMOHHbIN HOMEp U AATy IMOCTYIIUBIIEr0 JOKYMEHTa BKIIOYaeT
perucTpalMoOHHbIV HOMep U AaTy BXOSIEero MHUIIMATUBHOTO TOKYMEeHTa, Ha KOTOPbIi
JlaeTcst OTBeT.

5.13 MecTo coctaBieHus (M3maHMs) OOKYMEHTa yKa3bIBaeTCsI BO BCEX HOKYMEHTaX,
KpoMe [eJI0BbIX (CJy’KeOHBIX) IMMCeM, a TakKe MOKIAJHBIX, CTY’KeOHBIX 3amlMCOK U
IPYTUX BHYTPEHHUX MHGOPMAIMOHHO-CITPABOYHBIX IOKYMEHTOB.

MecTo cocrtaBieHusl (M3IaHMS) MTOKyMEHTa He YKa3bIBaeTCsl B TOM Cy4ae, eciu B
HayMEHOBAHMM OPTaHM3aLyM IPUCYTCTBYET YKa3aHye Ha MeCTO ee HaxOKaeHus. MecTo
cocTaBieHus] (M3maHMsI) OOKYMEHTa YKa3bIBAeTCSI B COOTBETCTBUM C IIPUHSITHIM
aIMVHUCTPATUBHO-TEPPUTOPUAIbHBIM JIeJIEHMEM.

5.14 Tpud (momeTka) 06 orpaHMUYEHNUM TOCTYIA K JOKYMEHTY IPOCTAB/ISIeTCS B IIPaBOM
BepXHEM YIJIy MEPBOTro JMUCTAa JTOKYMeHTa (MIPOeKTa TOKYMEHTa, COMPOBOIUTEILHOTO
muchbMa K JOKYMEHTY) Ha TpaHMIle BepxHero mojisi MpU Haauuuu B JOKyMEHTe
MHbopMalun, OJOCTYN K KOTOpPOJ OrpaHMYeH B COOTBETCTBUM C 3aKOHOAATEbCTBOM
Poccuiickoin ®enepaiiiu.

Buapsl MCIIOAb3yeMbIX B OpraHmsanyuu rpugoB (IIOMETOK) OTrpaHMUeHUs TOCTyIIa
JOJ/DKHBI COOTBETCTBOBATh 3aKOHOAATEIbHBIM U MHBIM HOPMAaTUBHBIM ITPaBOBBIM aKTaM
Poccuiickoii @emepauiuy M OOJKHBI ObITh 3aKpeIIeHbl B JIOKAJbHBIX HOPMATUBHBIX
akTax. B coctaB rpuda (ImoMeTku) 00 OrpaHMYEHUM OOCTyIIa K JOKYMEHTY BXOIUT
orpa"HmMunuTeabHas Haammch ("s ciryske6Horo nmonb3oBanus”, "Kommepueckast TajitHa",
"KoHbuaeHManbHO" MM [p.), DOIOJHSIeMass HOMEPOM 3K3eMIUIsIpa JTOKYMEeHTa U
IPYTMMMU CBeIeHUSIMU B COOTBETCTBUM C 3aKOHOZAaTeIbCTBOM Poccuiickoin @enepauyn.

[Tpumep

st CITy>Ke0HOTO
MOJIb30BaHUS

OK3. Ne 2
5.15 Appecar wucronabsyercs Ipu oQOpMIeHUM OeI0BbIX (CIYKeOHBIX) IIMCEM,

BHYTpPeHHMX MHGOPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB (IOK/IAOHBIX, CITy’KeOHBIX
3aIMCOK U Ap.).



AnpecaToM JOKyMEHTa MOXET ObITh OpraHm3anysi, CTPYKTYpHOe Iojpa3sjeeHue
OpraHM3aIMu, JOJKHOCTHOE MU (GU3UUeCKOoe JIUIIO.

PexBusuT "ampecat” IMpOCTaB/ISIETCSI B BEPXHEN IPaBOil YaCTy JOKYMEHTa (Ha 6JIaHKe C
YIJIOBBIM PACIIOJIOXKEHMEM PeKBU3UTOB) MM CIIpaBa IMOJ peKBM3UTaMM OyiaHKa (Ipu
MIPOIOJIbHOM PpAacIlONIOKeHUM pPeKBU3UTOB OsaHka). CTpoku pekBu3uTa "ampecat”
BbIPABHMBAIOTCS I10 JIEBOMY Kpalo WIN LIEHTPUPYIOTCSI OTHOCUTEIBHO CaMOW IJIMHHOM
CTPOKM.

[Ip apgpecoBaHMM [OOKYMEHTa PYKOBOOUTENIO (3aMeCTUTENI0 PYKOBOLUTEIIS)
opraHmMsalMyu VyKa3blBaeTcsd B [ATeJbHOM IIaJieke HaMMeHOBaHMe [OOJIKHOCTU
pyKOBOOMTENST  (3aMeCTUTesNIsI  PYKOBOOUTeEJISI),  BKJIOUawllee  HaMMeHOBaHUe
opraHu3sanuu, Gpamuanio, MHUIMAIbl JOKHOCTHOTO JIXIIA.

[Tpumep

PykoBoaurento
denepaabHOrO apXUBHOIO
areHTCcTBa

damunna U.0.

[Ipu agpecoBaHUM MIChbMa B OPTaHM3ALMIO YKA3bIBAETCS €€ IMOJTHOEe UM COKpallleHHOe
HaMMEeHOBaHMe B MMEHUTETbHOM Tajiexe.

[Ipumep
denepanbHOE  ApXHBHOE
areHTCTBO
WIn
Pocapxus

[lpy agpecoBaHuM JOKYMeHTa B CTPYKTYpHOe TMojpa3fejeHue OpraHu3aluuu B
pekBM3uTe "aapecaT’ yKas3blBaeTCs B MMEHUTEJIbHOM TIaJieske HayMeHOBaHUe
opraHm3aluu, H/oKe - HaMMeHOBaHMe CTPYKTYPHOTO Mopa3aesieHusl.

[Tpumep

denepanbHOE  ApXHBHOE
areHTCTBO

Otnen rocynapCTBEHHOU
CIIy’)KOBI,  KaIpoB |
Harpaj

[Tpu agpecoBaHMM MUCbMa PYKOBOJIUTENIO CTPYKTYPHOTO MOApa3aeeHus] yKa3bIBaeTcst
B MMEHUTEJIbHOM MafieXke HauMeHOBaHMe OpraHu3alum, Hiske - B JaTeJIbHOM Majexe



HauMeHOBaHMe  JOJ/DKHOCTM  PYKOBOAMTessl,  BK/IWOUalollee  HaMMeHOBaHMe
CTPYKTYPHOTO nofapa3aeneHus, GpamMmuanio, MHUIMAIbI.

[Ipumep

AO "IIpodpuip"

PykoBoauTento
JIOTOBOPHO-TIPAaBOBOTO
oTzena

damvumua U.0.

ITepen (ammimei MOMKHOCTHOTO JIUIA JOITYyCKAETCs YIIOTPEOJISITh COKpallleHue "T-Hy"
(TOCIIOAMHY), eC/IM agpecaT MY>KUMHA, MK "T-ke" (TOCITOXKe), ec/IM afgpecaT >KeHIIHa.

[Ipumep

r-uy ®amunus 1.0.

NI

r-xe ®amunusa U.0.

[Ipu pacchlike MOKyYMeHTa TpyIlle OopraHu3aliuii OJHOTO TUIIA MU B CTPYKTypHbBIE
rofpasfiesieHs OHOI opraHM3aluy apecart yKa3biBaeTcsi 000011eHHO.

[Ipumep

PykoBoguTensm nouepHux
obmectB AO "IIpoduis"

nJIn

PykoBogurensam
ynpasienuil Pocapxusa

ITpu pacchlIke JOKYMEHTa He BCEM OPTaHMU3aIMSIM WJIM CTPYKTYPHBIM ITOpa3ieIeHUsIM
1oz, peKBM3uTOM "AnpecaT" B ckoOKax yKasbiBaeTcsi: "(I10 CIIMUCKY)".

[Tpumep

PykoBoguTensm nouepHux
obmectB AO "IIpoduis"

(o criucky)



B ogHOM JOKYMEHTE He JIO/DKHO OBITh 60j1ee ueThipex agpecatoB. Cioso "Komms" repep,
BTOPBIM, TPEThMM, YeTBEPTHIM aJipecaTaMi He yKasbiBaeTcs. [Ipy 60/1bleM KOJIMyecTBe
aZpecaToB COCTABJISIETCS CIMCOK (JIMCT, yKa3aTejlb) PACChbIKM JOKYMEHTA, Ha KaKIOM
IOKYMEHTe yKa3bIBaeTCs OAMH aapecaT muiau agpecaT ohopMIsieTcst 060011eHHO.

B cocTaB pekBu3snuTa "Azgpecar” MOXKET BXOAUTD ITIOUTOBBIN afipec. J1eMeHThI ITI0UTOBOIO
azpeca yKa3bIBaIOTCS B ITOC/IeIOBATEIbHOCTHU, YCTAHOBIEHHO [2].

[Tpumep

Bcepoccuiickuii  Hay4dHO-
HCCIIEIOBATEIIbCKUI
UHCTUTYT
JIOKYMEHTOBEICHUS u
apXUBHOTO Jieja

[Ipodcoroznas ym., 1. 82,
Mockaa, 117393

[TouTOBBIN ajipec MOXeT He yKa3bIBaTbCs B AOKyMeHTaX, HaIlpaBjsieMbIX B BbICIIME
OpraHbl BJIACTM, BBIIIECTOSIIINE OpPraHM3alMy, MOABEIOMCTBEHHbIE OpPraHMU3aLUU U
ITIOCTOSTHHBIM KOPPEeCIIOHAEHTaM (3a MCKIIYEHMEM HaIlpaBJeHMs MMCeM YKa3aHHbIM
azpecaTaM B KOHBepTax C MPO3pavHbIMM OKHAMM).

[Ipu agpecoBaHMM JOKYMeHTa PU3MIECKOMY JIUITY YKa3bIBAIOTCS : haMUINSI, MHULIMAJIbI,
TIOYTOBBIN agpec.

[Ipumep

Damumua N.0.

yi. Canosas, 1. 5, kB. 12,

T. JIroGepirsl,
MockoBcKas 001IL.,
301264

Bceepocculickuii  Hay4HO-
HUCCIIEN0BaTEILCKUN
UHCTUTYT
JOKYMCHTOBCACHUA n
apXUBHOTO Jieja

mail@vniidad.ru

5.16 Tpud yTBepskAeHMS] TPOCTABJSIETCS HA [OKYMEHTe IpU €ro YTBEepPXKIeHUU
OOJDKHOCTHBIM ~ JIMIIOM,  PAaCIOPSAUTEIbHBIM  JOKYMEHTOM  (TIOCTaHOBJIEHUEM,
pelieHeM, IpMKa3oM, PacIopsbKeHMeM) WK pellieHieM KOJUIeTMaIbHOTO OpraHa.



I'pud yTBepKIeHMs] pa3MelllaeTcss B IpaBOM BepxXHeM YTy MepBOro JUCTa JOKYMeHTa.
CTpokM pekBM3UTA BBIPABHUBAKOTCS [0 JIEBOMY Kpaw WIX LEeHTPUPYIOTCA
OTHOCUTEJIbHO CaMOM IJIMHHOM CTPOKMU.

[Ipu yTBepkAeHuM JOKYMeHTa AO/IKHOCTHBIM JUIIOM TpUQ YTBEpPXKAEHUS COCTOUT U3
ciioBa YTBEPXKIIAIO (rreuaTaeTcst IpONMCHBIMM OyKBamy 6e3 KaBblueK), HaMMeHOBaHMS
IO/DKHOCTM JINIIA, YTBEPKIAI0IIero JOKyMeHT, ero MoAnucu, MHUIMAIOB, GaMuanm u
IaTbl YTBEPXKOeHUS.

[Ipumep

YTBEPXJIAIO

PykoBogurens  ®PenepanbHOrO
apXUBHOT'O areHTCTBA

TTonamuce n.0.
Ddamunusa

Jara

[Ipy yTBepskaeHUM NOKYMEeHTa PachopsiiUTebHbIM JOKYMEHTOM rpud yTBepsKIeHUS
cocrout u3 cinoa YTBEP)KIIEHO, HaMeHOBaHMS PacCIIOPSIAUTEIbHOTO JOKYMEHTa B
TBOPUTEJILHOM Tajexe, ero paartbl, Homepa. CmnoBo YTBEPXXIEHO momyckaetcs
COIJIaCOBBIBATh C HaMMeHOBaHMeM Buaa yreepxkuaaeMoro nokymeHTta (YTBEPJKIIEHA,
VTBEP>XIEHDI nnu YTBEP>XKIIEHO).

[Ipumep

(PermameHT) YTBEPXJIEH

MIPUKA30M AO
"TTIpoduis"

ot 15 ampens 2025 r. Ne
82

nin

(ITpaBuia) YTBEPX/IEHBI

MIPUKa30M AO
"ITpocumns"

ot 15 ampens 2025 r.
Ne 83

[Ipy yTBepkOeHMM [AOKyMeHTa KOJIerMaJbHbIM OpraHoM, pellleHus KOTOPOTro
buKcUpyloTcsi B IpPOTOKOJie, B Tpude YTBepKOeHMS YKa3bIBAIOTCSI HaMMeHOBaHME



opraHa, pellleH)eM KOTOPOTO YTBEpPKIEH IOKyMEHT, JaTa M HOMep IpOToKoja (B
CKOOKax).

[Ipumep

(ITonmoxxenmue) YTBEPXJIEHO
CoBeToM IUpPEKTOPOB
AO "Tlpoduis"

(mpotoko:n ot 15.04.2025 Ne
12)

[Ipu yTBepskAeHUM HEeCKOJbKMMM MAO/SKHOCTHBIMM JHULIAMU TpUdbl yTBEPXKIeHMUS
pacrojiaraloTcsi Ha OJHOM YpOBHe cIpaBa M cjeBa. ECjiM 4mucIo yTBepXKIAIOMIMX
IOKYMEHT AOJIKHOCTHBIX JIUII IPEBbINIAET ABa, Ipu@bl YTBEPKIEHUSI pa3MeIaTcs

JIPYT 1107, IPYTOM.

5.17 3aroyioBOK K TEKCTy - KpaTKoe cojepskaHue AOKyMeHTa. 3arojioBOK K TEKCTY
dbopmymupyercs ¢ mpeajgorom "O" ("O6") 1 oTBeuaeT Ha Bompoc "o uem?":

rpukas (0 yeM?) 0 CO34aHUM aTTECTALMOHHON KOMUCCUN;
npuKas (0 yem?) 06 yTBepsKIEeHMM TAaTHOTO paclMCaHus;
nucbMO (0 YeM?) 0 MpefoCcTaBieHUM MHGOPMaLUN.

3arosi0BOK K TeKCTy opopmiisieTcs TTof, peKBu3uTamu 6j1aHKa CjieBa, OT TPaHMUIIbI JIEBOTO
11oJis. B ykasax, IoCTaHOBIEHUSIX, PeLlIeHUsX, IPMKa3ax, M34aBaeMbIX OpraHaMy BJIacTU
Ha TPOMOJIbHBIX OJIaHKAX, 3arojlOBOK K TEKCTy MOXeT OdOpMIISITbCSI Hal, TEeKCTOM
rmocepenuHe pabouero MoJis OOKYMeHTa M LI€HTPUPOBATbCS OTHOCUTENbHO CaMOii
IJIMHHOWM CTPOKMU.

5.18 TekCT MOKyMEHTa COCTaBJISIETCSI HA PYCCKOM SI3bIKE KaK rOCYIapCTBEHHOM SI3bIKE
Poccniickoin @epepauun. B opraHax rocynapCTBEHHONM BJIaCTM, OpraHaX MeCTHOIO
caMOyIIpaBjieHusI, TOCYHApCTBEHHBIX  VUpPEXIEeHUSIX  peclyosiMk  Hapsay C
roCyJapCTBEHHBIM  SI3bIKOM  Poccuiickoit  @enmepaniu  MOTYT  YIIOTPEOISATHCS
rOCyIapCTBEHHbIE SI3bIKM PECITYOINK.

B Tekcre JOKYMEHTAa, IOATOTOBJI€HHOM Ha OCHOBAHMM 3aKOHOOATEJIbHbIX MJIM MHbIX
HOPMAaTMBHLIX ITPAaBOBbLIX aKTOB, paHee M3OdHHBIX PACIOPAOUTEbHbIX NOKYMEHTOB U
JIOKaJIbHbIX HOPMATMBHBIX aKTOB, YKA3bIBAIOTCA X PEKBU3UTHI:

- HauMMeHOBaHMe BUIA JOKYMEHTa, HaMMeHOBaHMe OpraHM3allyy, AaTa JOKYMeHTa,
pPEerucTpaloOHHbI HOMEep TOKYMEHTa, 3aTr0JIOBOK K TEKCTY;

- HaMMEeHOBaHME OpraHm3aunum mjinm OO/DKHOCTHOTO JiMia, YTBepaOMBIIEero JOKYMEHT,
gaTa YTBeP>XKIEeHM NOKYMEHTA.



TeKkcT MOKyMEHTa MOKET COAepskaThb pasliesibl, MOApa3[esibl, IMyHKTbI, MOMIITYHKTHI,
HyMepyeMble apabckumu 1udpamu. YpoBHe pyOpMKaLUy TEKCTa HE MOJKHO ObITh
OoJ1ee yeThIpeX.

B nipuKa3sax TeKCT M3JjIaraeTcs OT IepBOro JUIA eAMHCTBEHHOro uncia ("IpMuKasbiBa”).

B IOKyMeHTax KOJUIEIrMaJbHBIX M COBELIATEIbHBIX OPTraHOB TEKCT M3JIaraeTcs OT
TPEeThero Jauila egMHCTBeHHOro umuciaa ("Kojuierus... IIOCTaHOBjsgeT', "cobpaHme...
pemmiio").

TekcT MPOTOKOJIA M3JIaTaeTCsS OT TPEThero juiia MHOXKecTBeHHOro umcia ("cymann”,

nn nn

"BpicTynMIN", "mocraHoBmwIn", "pemmian").

B IoKyMeHTaX, YCTaHABAMBAWIIMX IIpaBa ¥ OOS3aHHOCTM OpraHM3anuit, ux
CTPYKTYPHBIX IIOApa3aeeHnii (ITOJI0KeHWe, MHCTPYKLMS), a TaKkKe COAepsKalmx
OmMCcaHue CUTyaluit, aHain3 (akTOB WJIM BbIBOJIBI (AKT, CITPaBKa), MCITOIb3yeTcs hopma
MU3JIOKEHMSI TEKCTa OT TPEeThero JIMIA eOMHCTBEHHOTO WJIM MHOXEeCTBEHHOTO YMCc/ia
("ormen ocymiecTtBasgeT (QyHKUMMK...", "B COCTaB YIIpPaBJeHMS BXOIST...", "KOMUCCHUS
TIpoBeJjia MPOBEPKY...").

B coBmecTHBIX JOKYMEHTAaX TeKCT 13JiaraeTcCd OT I1epBOro Jinia MHOXECTBEHHOTO UlCJia

"non

("mpukaspiBaem", "permman").
B estoBbIX (CITY3KEOHBIX) MIChMaX MCITOMIb3YIOTCS (POPMBI U3TOKEHUS :

- OT 1IepBOTO JIMIla MHOKeCTBeHHOTO uncia ("MpocuM HalpaBUTh...", "TIpeAcTaBsieM Ha
paccMoTpeHnue...");

nn

- OT TPeTbero Jiniia eMHCTBEHHOTO yMca ("MUHUCTEPCTBO He BO3paskaer...", "06I1ecTBO
CUYMTAET BO3MOKHBIM...");

- OT IIepPBOTO JIMIIa €IMHCTBEHHOro umcia ('CuMTal HeoOXOOMMbIM...", "Ipearai
paccMOTpPETh..."), eCyIv MMChbMO MTOATOTOBIIEHO Ha OJIaHKe TOJIKHOCTHOTO JIUIIA.

B TekcTax MOKYMEHTOB YIOTPEOJSIIOTCSI TOJbKO OOIIEeNpUHSITbIe ab0peBUaTyphl U
rpaduyecKkye CoKpalieHusl.

[Tpu yrioTpebaeHnM B TeKCTe haMUINIA JIUI] MHULIMAJIbI YKa3bIBAIOTCS ITOCsIe haMUINN.
B menoBbIX (CJIy’KeOHBIX) MMCbMaX MOXKET MCIIOIb30BAThC

- BCTYIIUTEIbHOE ObpalieHue:

VBaskaeMblli TOCIIOAVH ITpeacenaTeb!

VBaxkaeMblli rocrioayvt [Ipoxopos!

VBarkaemas rocrioka 3axaposa!

VBakaembit Hukomnai [TetrpoBuu!



YBaxkaemas Onbra HukonaeBHa!
YBaskaeMble rocroga!

- 3aKJIIOUMTE/IbHAS STUKeTHas (pasa:
C yBakeHMem,

B o6pamenuu 1mo GamMminy MHUIMAIBI JIMIA He YKa3bIBAIOTCS. 3aKIIOUMTEeTbHAs
9TUKeTHas! hpa3a HAUMHAETCS C TPOMMCHO OYKBBI M 3aKaHUMBAETCS 3aTISITOM.

BerynuTenbHOe obpallleHre ¥ 3aKIIouMTeNbHas STUKeTHast ¢pasa (rmevaTaeTcss OT
TpPaHUIIBI JIEBOTO IIOJISI) OTHAESIOTCS OT TEKCTa WM OTMETKM O IIPWIOKEeHUA
JOTIOJTHUTETbHBIM MEKCTPOUYHBIM MHTEPBAIOM.

5.19 OTMeTka O MNPWIOXKEHUM COJEPKUT CBeIeHUs O AOKyMeHTe (JOKyMeHTax),
npujiaraeMOM K OCHOBHOMY [IOKYMEHTY (COMPOBOAMUTENbHOMY IMCbMY, MpeTeH3UH,
aKTy, CIpaBKe ¥  JOpyrMM  MHQOPMAIMOHHO-COPAaBOUYHBIM  AOKyMEHTaM).
PacniopsiiuTenbHbple TOKYMEHTBI, TOJIOK€HMsSI, MpaBuia, MHCTPYKUMUM, IOTOBOPBI,
TIJIaHbI, OTYEThI OTMETKM O MPWIOKEeHUM He MMEIOT.

B conmpoBOAUTE/NbHBIX MUCbMaX U APYrMX MHOOPMALIMOHHO-CIIPABOUHBIX TOKYMEHTaxX
OTMeTKa O IpwioxkeHUM OdOpMIISIeTCS IO, TEeKCTOM OT TpaHMIlbl JIEBOTO IIOJIS
cJieIyIoIuM o6pa3om:

- eCJIN IIpUJIO>KEeHNEe Ha3BaHO B TEKCTE:

[Ipunoxxenue: Ha 2 1. B 1 3K3.

- eC/IV IPUJIO>KEeHMe He Ha3BaHO B TEKCTe MU eCJI TPUIIOKeHU I HeCKOJIbKO, YKa3bIBalOT
Ha3BaHMUS [TOKYMEHTOB-NPWIOKEHUI, KOJUYECTBO JIUCTOB U IK3EMIUISIPOB KaXXIOro
TIPUJIOKEHUSI :

[Tpunoxenus: 1. Ilonoxxenue 06 YpaBieHnn peruoHaIbHOTO KPEAUTOBAHUS
Ha 5 1. B 1 oK3.

2. CnpaBka 0 KaJIpOBOM COCTaBe YTpPaBJIEHUS PETHMOHAIBHOTO
KpeIMTOBaHUs Ha 2 JI. B 1 7K3.

eCJIy TIpUIoKeHMe (TIPUJI0KeHMST) COPOIIIOPOBAHO:

IIpunoxenne: otuer o HUP B 2 3k3.

- eCJIV IOKYMEHT, SIBJISIIOIIMIICS TIPUJIOSKeHUEM, MMeeT IIPUTIOKEeHMS C CAMOCTOSITe/IbHO
HyMepaLyen CTpaHulL:

[Tpunoxenue: nuceMo Pocapxusa ot 15.04.2025 Ne 02-6/172 u npusioxeHus
K HEMY, BCEro Ha 5 JI.



[Ipunoxxenne: AKT NPOBEPKHU... Ha 5 JI. B 1 9K3. TOJIBKO B NIEPBBIN ajapec.

- eClyM TPUIOKEeHMeM SIBIIeTCsT 060CO6/IeHHbIN 3JIEKTPOHHBIN HOCUTEIb (KOMIIAKT-
IVCK, USb-GJien-HaKOmUTe b U Ip.):

[Tpunoxenue: CD B 1 3k3.

[Tpu sTom BrIanbilie (KOHBEPTE), B KOTOPBIA MOMeIIAeTCsd HOCUTE/b, YKa3bIlBalOTCS
HaVMEHOBAHMSI OKYMEHTOB, 3alMCAaHHBIX HA HOCUTENb, MMeHa (aiiyioB, ux 06beM B
JICTax ¥ MerabaiiTax (KuiobaiTrax):

Otuert 1o Teme "MOHUTOPHHT MTPOLIECCOB JOKYMEHTOOOpa30BaHUs U 00bEMOB
JOKYMEHTO000pOTa B (eiepalbHbIX OpraHax HMCIOJHUTEIbHON BiacTu" Ha
250 1., 91 Ko6aiiT.

CioBo "mpuiokeHue" IedaTaeTcsl B eOMHCTBEHHOM WIM MHOKECTBEHHOM 4MCJie B
COOTBETCTBUM C KOJIMUYECTBOM IIPUIOKEHMIA.

B pacmopsimuTeNbHBIX [TOKYMEHTax (IIOCTAHOBJIEHMSX, peNIeHusIX, IpuKasax,
pacCIiopsDKeHMsIX), OOTOBOpaxX, IOJNIOKEHUSIX, MpaBWIax, MHCTPYKUMSIX WU JOPYTUX
IOKYMEHTaX CBeAeHMSI O HaTMUMM TIPUIOKeHVST 0DOPMIISIIOTCST CJIEAYIOIIUM 00pa3oMm:

- B TEKCTe IOKYMEHTA TPy IepBOM YIIOMMHAHUM JOKYMEHTa-IIPUI0KEHMSI B CKOOKax
YKa3bIBAeTCH:... (TIPWIOXKEHNE) UIN... (IpUIoKeHue 1); repes HOMEPOM IIPUIIOKEHUS
IOITyCKaeTCs CTaBUTh 3HAK HOMepa:... (mpunokeHue N2 2);

- Ha TIepBOM JIKCTe JOKYMeHTa-TIpWIOKeHUs B IIpaBOM BepXHeM YTJIy IeyaTaeTCs CJI0BO
"TIpunoxkeHnue" (MpyU HaIUYMUM YKa3bIBA€TCSI €0 HOMeP) U MPUBOIASTCS HaMMeHOBaHMe
BUJIA, TaTa M HOMEepP JOKYMEHTa, K KOTOPOMY IOKYMEHT SIBJISIETCSI ITPUJIOKEHMEM :

ITpunosxenne Ne 2
k mpukazy AO "IIpoduns"
ot 15.04.2025 Ne 112

CTpOKM peKBM3UTA BBIPABHMBAIOTCS IO JIEBOMY Kpaw WM LEeHTPUPYIOTCS
OTHOCUTEJIbHO CaMOW IJIMHHOM CTPOKM.

HHOKyMeHT (MHCTPYKLMS, perjiamMeHT U Jp.), YTBEPXKAEHHbI pPacnopsAUTeTbHbIM
IOKYMEHTOM, SIBJSETCSI HeOThbeMJIEMOI YacCThbl0 PaCIOpPSIAUTENbHOTO TOKYMEHTa U
MMeeT B [IPaBOM BepXHEM YTy COOTBETCTBYIOIIYI0 OTMETKY.

TIpy KONMMPOBAHUM YTBEPKIEHHOTO JOKYMEHTA ISl TOBeIeHMsI ero 0 MojIb30BaTeIeil
CBeJIEHMSI O €ro cTaTyce 0QOpMIISIIOTCS CJIEAYIOIIUM 00pa3oM:

- IIpU KOIIMPOBaHUU YTBep)KILeHHOI‘/)I VMHCTPYKLIMHA, peTrIaMe€HTa M TaK Adajiee BMeCTe C
NpuKa3oM, yTBEpXAamlMyMM 3TOT OOKYMEHT, YTBepH(,HeHHbIIZ JOKYMEHT COOEPXKUT



O(bOpMJIEHHYIO B YCTAaHOBJ/JIEHHOM IIOpsgAKe OTMETKYy O TOM, 4YTO OH SABJISI€TCA
NPpUIOXKEeHNEeM:

[Tpunoxxenne Ne 1
k pukazy AO "IIpodums"
ot 15.05.2025 Ne 185
- eCJIV MTHCTPYKIIMS, perjlaMeHT U Tak Jajiee KOmupyeTcs 6e3 rpuKasa, yTBepskaaoiiero

3TOT [OOKYMEHT, IIepBblii JIMCT YTBEPKIEHHOTO AOKYMEHTa IleperedyaTbiBaeTcsl C
yKa3aHMeM TOJIbKO Tpuda yTBepsKIeHNsI:

(Permamenr) YTBEPXJEH

npukazom AO "lIpo¢puns"

ot 15.04.2025 Ne 185
5.20 I'pud corymacoBaHus JOKYMEHTA MPOCTABJSIETCS Ha TOKYMEHTAaX, COIIaCOBaHHbBIX
opraHaMy BJIaCTM, OpraHM3alUsIMM, MDOJKHOCTHBIMM JnilaMu. I'pud corsacoBanus B

3aBUCUMMOCTM OT BUIA [AOKYMEHTAa M OCOOeHHOCTell ero odOpMJIEHUS MOXKET
IIPOCTaBJISThCS :

- MpU COIJIaCOBaHUM [IOKYMEHTa CTOPOHHEeN opraHmsaiiueii - Ha IMEpPBOM JIACTE
IOKyMeHTa (ec/iy JOKYMEeHT MMeeT TUTYJIbHBI JUCT - HA TUTYJIbHOM JIUCTE) B JIEBOM
BepXHeM YTy Ha YpOBHe Ipuda yTBepKIeHNS;

- NP COIVIAaCOBAaHUM NTOKYMEHTa KOJUIETMAJIbHBIM OPraHOM, BXOHSIIIMM B CTPYKTYDPY
opraHmsanuu, - Ha TMocJeJHeM JIUCTe AOKyMeHTa IIof, TeKCTOM OT JIeBOTO IOJis
IIOKYMEHTa;

- IIpn O0JIBIIIOM YMCIe corimacyrommnx CTOPOH - Ha JIMCTe COIVIaCOBAHMA, SABJIAIONIEMCS
HeOThbeMJIEMOI1 YaCThIO OJOKYMEHTaA.

I'pud cornacoBanust cocrout u3 coBa COIJIACOBAHO, HammMcaHHOTO ITPOMNMCHBIMM
OykBamM 0e3 KaBbIYEK, JOJSKHOCTM JIMIA, KOTOPBIM COIVIACOBAH JOKYMEHT (BK/IIOYAs
HayMEeHOBaHMe OpraHu3anyuu), ero COOCTBEHHOPYYHONM MONIINUCH, WHUIMAJIOB,
dbamumum, JaThl COrIaCcOBaHMSI.

Cnoso COIVIACOBAHO poryckaeTcsl COIVIAaCOBbIBAaTb C HaMMEHOBaHMEM BUZA
IOKyMEeHTa:

Nuctpykuus - COTJTACOBAHA
Pernmament - COIVTACOBAH
[Tonoskenue - COIJTACOBAHO

[Tpumep



COI'JTACOBAHO

Hupexrop BHUNIA L

(moamuck) N.0. Gamunus

Jara

Ecsin corsmacoBaHue OCYIIEeCTBIISIETCS KOJIJIETMaabHbBIM OPraHOM, B Tpude CoriacoBaHMsI
YKa3bIBaIOT CBeJleHMsI 06 opraHe, COrJIacOBaBIIIEM IOKYMEHT, JaTe ¥ HOMepe ITPOTOKOJIa,
B KOTOpPOM 3a(dMKCMPOBAHO pelleHre O CcoracoBaHuMu. Ecam coryacoBaHue
OCYILeCTBIISIETCS MMChMOM, YKAa3bIBAIOT: BU, JOKYMEHTa, HAaMMeHOBaHMe OpraHu3aInm,
COIJIacOBaBIIel JOKYMEHT, AATY ¥ HOMep IUChMa.

[Ipumep

COI''TACOBAHO Ionoxenue
CoBeToM JTUPEKTOPOB
AO "Tlpodus"

(IpoTOKOI OT Ne )

nin

COT'JTACOBAH Pernmament
nucbMoM PocapxuBa

oT Ne

[Ipy corsacoBaHMM TOKYMEHTa HECKOJbKMMMU OpraHM3aluyusIMyu rpudbl COrIaCOBAHUS
pacrojiaraloTcsi Ha O HOM ypoBHe. Eciiu coriacyronmx opraHm3aiuii 6oblie IByX Win
ecu ecTb rpud yTBepskaeHus, IpU@bI COrJIaCOBaHMS PacoIaratoTCs APYT O JPYTOM.

5.21 Buza cBUAETeNbCTBYeT O COIJIaCMM WM HeCOTJacuM AOJDKHOCTHOTO JIUIa
(paboTHMKA) C COepsKaHMeM IpoeKTa MTOKyMeHTa. Bu3oit odpopmiisieTcss BHYTpeHHee
coryiacoBaHMe TOKyMeHTa. Bu3a Bk/IouaeT AOKHOCTD JIUIIA, BUSUPYIOLIEro JOKYMEHT,
MOJMICh, pacn@GpPOBKY MOAMICH (VHULIMAIBI, GaMUINIO) U IATy BU3MPOBAHMSI.

[Tpumep

PykoBoauTenbs IOpUAMIECKOTO OTIeTa

(moamuce) N.0. Gamunus

JlaTa




[lpy HamMuuyu 3aMedyaHuit K JOKYMEHTY BM3y OGOPMIISIIOT CJIeIyIIIUM 06pa3om:
[Ipumep

3aMedaHus NpuiararoTcsa. PykoBoauTens I0pUIMUECKOro OTaela

(moamucek) N.0. Gamunus

Jara

B opraHmsanusx, MNPUMEHSIOIMNUX CUCTEMbI 3JIEKTPOHHOTO JTOKYMEHTO060pOTa,
COTJIaCOBaHME MOXET IMPOBOAUTHLCSI B 37eKTpOHHOI (opme corinacHo 'OCT P MCO
15489-1.

B nmokymeHTax, MOAAMHHMUKM KOTOPBIX XPaHSITCSI B OpTaHM3aLMiM, BU3bI IIPOCTABIISIIOT Ha
nmocjiefHeM JIMCTe [OKyYMeHTa TII0J IIOAMNMCbI0, HAa 000pOTe TMOC/HenHero JucTa
MOJ/IMHHMKA JOKYMEeHTa MM Ha JIUCTe COTJIacoBaHus (BM3UPOBaHMS), IpMUIaraeMoM K

IOKYMEHTY.

B wucxopsinmx OJOKYMEHTaX BM3bl IIPOCTAB/IAIOTCA HaA 3K3EMILIApPAaX OJOKYMEHTOB,
ImomMeniaeMbIX B 1€J10.

ITo YCMOTPpEHUIO OpraHmM3alm MOXKeET IIPUMMEHATbBCA IIOJIMCTHOE BU3MPOBAHME
OJOKYMEHTa " ero HpI/IJIO)KEHI/II‘/JI.

5.22 Tlopnuch BK/IOYAeT: HauMMeHOBaHME [OJ/KHOCTU JIMIIA, TOAIMCHIBAIOIETO
IOKYMEHT, €ro COOGCTBEHHOPYYHYIO ITOAINCH, PaCIIMGPOBKY MOAMUCH (MHUIIAAIIBI,
dbammms).

B pacumdpoBKe moAnucu Mexay MHuUlMantaMu 1 pamunmeit nenaetcs rpobden. Mexay
MHUIIMAIaMu Ipobes OTCYTCTBYeT.

[Ipumep

I'enepanbHbIi TUpPEKTOP [Toanuce N.0. Gamunus

Ecmu mokymeHT odopmieH He Ha OJlaHKe, B HAMMEHOBaHME TO/DKHOCTY BKIIOYAETCS
HaMeHOBaHMe opraHusauyu. JJonmyckaeTcs IeHTPMPOBaTh HaMMeHOBaHMe JO/DKHOCTU
JINLA, MOATIMCABIIErO JOKYMEHT, OTHOCUTEIbHO CaMO AJMHHOM CTPOKMU.

[Tpumep

I'enepanbHbIl qUPEKTOP [Toanuce N.0O. ®amunus

AO "IIpodup"

ITpu opopmieHUM JOKYMeHTA Ha 61aHKe AO/DKHOCTHOTO JINIIA TO/KHOCTD 3TOTO JINIA B
MIOATIVICY He YKa3bIBaeTCsl.

[Tpumep



Iloanuce N.0. ®amunus

[Tpu moamnMcaHuy JOKYMEHTA HEeCKOJbKMMM JO/DKHOCTHBIMM JIMIIAMM, 3aHMMAIOIIMMMU
pasHoe TIOJIOKeHMe, UX IIOAIIMCYU  pacIiojaraloTcsl OJHa IIof, JpPYroii B
I10C/Ie0BAaTEIbHOCTY, COOTBETCTBYIOIIEN MepapXuy 3aHMMAaeMbIX JOJIKHOCTEIA.

[Tpumep
Hupektop [Toanuce N.0O. ®amunus
I'maBHBINA OyxTantep [Moanuce N.0O. Gamunus

IIpy moanucaHuy JOKYMEHTa HeCKOJIbKMMM JIMI[AMM PaBHBIX JO/DKHOCTEN UX IMOIIIICHU
pacIiosararoTcsl Ha OJTHOM YPOBHe.

[Tpumep
3amMecTUTeNb AUPEKTOpa 3aMecTUTeNb AUPEKTOpa
1o (PMHAHCOBBIM BOIIPOCaM 110 JIMHHUCTPATUBHBIM BOIIPOCaM
IToamuce N.0. ®amunug Iloamuce N.0. damunus

B OJOKYMEHTaX, COCTaBJIEHHBIX KOMMCCHUen, B MOOIIUCU YKa3bIBaA€TCA CTATyC JIMLAa B
COCTaBe KOMUCCUMN.

[Ipumep
[Ipencenarens koMuccun IToamuce N.0. ®amunus
YieHbl KOMUCCUH Iloamuce N.0. damunusg
Iloamuce N.0. damunusg
Iloamuce N.0. ®amunusa

[lpu mopmucaHuM OOKYMEHTa JIMIIOM, MCIIOJHSIONIMM OO0SI3aHHOCTM PYKOBOAMTES,
noanuch oopmiisieTcsl ¢ ykazaHueM CTaTyca JO/DKHOCTHOTO JIMIA B COOTBETCTBUM C
TIPUKa30M (pacIiopsikeHueM).

[Tpumep

N.o. renepansHoro aupekropa Iloanuck N.0. ®amunus

N



Hcnonusromuii o0s3agoct [loanuce N.0. ®amunus
TE€HEepaJIbHOrO AUPEKTOPa

IIpu roAmmmcaHum JOKYMEHTa JIUIIOM, MMEIOIIVM IIPaBo MOAIIMACHK B C/Iyuae BpeMEeHHOT0
OTCYTCTBMSI pYKOBOAMUTEJISI, CIIPaB/IeHMS B HayiMEeHOBaHMe JOJKHOCTH U PaciingpoBKY
dbamMuaMM yke MOATrOTOBAEHHOTO M COTJIACOBAHHOIO ITPOEKTa JTOKYMEHTa BHOCSITCSI OT
PYKM MM C MCIIOJIb30BaHMEM COOTBETCTBYIOIIMX IITaMIIOB. He momyckaeTcss CTaBUTh
KOCYI0 YepTy, HaAmICh "3a" mepen HaMMeHOBAHMEM IOJIKHOCTM JINIIA B ITOJIMCHU, €CIIA
IOKYMEHT ITOJIMCHIBAET MHOE JOJIKHOCTHOE JIUIIO.

5.23 OtrmeTka 00 2JIEKTPOHHOV TOAIMUCY MCIIOAb3yeTCsS TIpM BU3yaIM3aluu
97IEKTPOHHOTO JOKYMEHTA, MOJAMNMCAHHOTO 3JIeKTPOHHONM MOAIINCHIO, C COOI0IeHeM
CJIegyIonux TpeboBaHMIA:

a) MeCTO pa3MellleHMsI OTMETKM 00 3JIeKTPOHHOI MOAMCU TO/DKHO COOTBETCTBOBATD
MeCTy pa3MelleHMs] COOCTBEHHOPYYHO! TOMAMNMCY B AHAJOTMYHOM MAOKYMeHTe Ha
OyMaskHOM HOCUTeJe;

0) SaeMeHTbhl OTMETKM 00 3JIEKTPOHHOV MOAIMCU [OJ/KHBI ObITh BUAMMBIMU U
YUTAEMbIMM IIPU OTOOPAKEHNUM TOKYMEHTA B HATypaJIbHOM pa3Mepe;

B) 9JIeMEeHTbI OTMEeTKU 00 BJIEKTpOHHOIZ IIoAIInMCM He OOJIKHbI ITepeKPbIBATbHCA WMIIN
HaK/JIadbIBATbCA APYT Ha APYrIad,

I‘) 37IeMeHTbI OTMETKM 00 BJ'IeKTpOHHOI‘/JI IIoAIInMCM He JOJDKHBI ITepeKpbIBATh 3JIEMEHTDI
TEeKCTa JOKYMEHTAa 1 OpyIrie peKBU3NThl JOKYMEHTA.

OTMeTKa 00 yCMJIEHHOM KBaJMGUIIMPOBAHHON M YCUIEHHOM HeKBaIMOUIMPOBAHHOI
9JIeKTPOHHOM TMOAMMCKY BKIouaeT @pasy "IIOKyMeHT IIOAMMCAH 3JIEKTPOHHOM
MOAINChI0", HOMep cepTuUdMKaTa KIOUa 3AeKTPOHHONM MOAMMCHM (A1 YCUJIEHHOI
HeKBaMM(PUUMPOBAHHON TOANMMCU - TpPU Haauuum ceptudukara), Gamuanio, UM,
OTYeCTBO BJajiesblia cepTudnKaTa, Cpok AeicTBUs cepTuduKaTa Kiaoua 3J1eKTPOHHOM
TTOATINCH.

OTMeTKa 00 3/eKTPOHHOJ TMOMAMMCH MOXKET BKIOUaTh M300paxkeHue repba, sMOIeMbl
opraHa BjacT (OpraHM3aIyi), TOBAPHOTO 3HAaKa (3HaKa 0OCTYKMBaHMS) OpraHM3an
B COOTBETCTBUMU C JIE/CTBYIOIIVIM 3aKOHOIaTEIbCTBOM.

B diy4dae, eC/ii JJIEKTPOHHad IIOAIMMCb COOEPXUT METKY OOBEPEHHOI'O BpPEMEHMN,
OoTMeTKa 00 BHeKTpOHHOVI MmoAaIicy JO0J/DKHa BKIIOUATb I/IHd)OpMaLU/IIO O JaTe M BpeMeHU
noamnmcanms 3JIeKTPOHHOI'O JOKYMEHTA SHEKTpOHHOﬁ MmoAIIMcChIo, BHEIIHUI BU, METKU
JOBEPEHHOI'O0 BpEMEHM YCTaHABJIMBAETCA JIOKAJbHbIMM HOPMATUMBHBIMM aKTaMMu,
MMPUHATBIMU B OPpraHM3ali MJIN 110 COTJIalllI€eHMIO CTOPOH.

[Tpumep




JOKYMEHT IIOAITMCAH

SJIEKTPOHHOU HOAINCHIO

HanmenoBanne | Ceprudukar lalllaaa000000000011 H.H.

JOJDKHOCTU Huxkomnaes
Bnanenen Hukomnaes Hukomnait HukonaeBny

Hencteutenen ¢ 01.12.2023 mo 01.12.2024

Hara u Bpems noanucanus 01.06.2024
15:00

B ciydyae IIpMMEHEHM HpOCTOVI BHGKTpOHHOfI IoaImcum BHEIIHUM By, OTMETKU 00
BHeKTpOHHOI‘/JI MMOoAIIMCHY YCTaHaBJIMBAETCA JIOKAJbHbIMM HOPMATMBHBIMIM aKTadMMU,
NPpUHATBIMUY B OpraHmM3alm, Min 110 COIyiallieH1MIo CTOPOH.

5.24 TleuaTh 3aBepsieT MOIJIMHHOCTD IMOAIINCU IOKHOCTHOIO JIMIIA HAa AOKYMEHTaX,
YOOCTOBEPSIOIIMX TpaBa Jnl, GUKCUPYIONIUX (PakThl, CBSI3aHHble C (DUHAHCOBBIMU
CpencTBaMM, a TAK)Ke Ha MHBIX IOKyYMEeHTaXx, MpeayCcMaTPpUBAKIINX 3aBepeHue MOANNCH
1eYaThio B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickor @enepaunn.

OpraHuszaiuu, uMemwlue MpaBo UCIO0Jb30BaTh repOOBbie MeuYaTy, PyKOBOACTBYIOTCS
ripu ux usrorosaenuu 'OCT P 51511.

[TleuaTh mpoOCTaBASIeTCS Ha CBOOOJHOM OT TeKCTa MeCTe, MM 3axBaThIBasl YacTb
HAMMEHOBAHMS NO/DKHOCTM, TaK UTOOBI OCTaBa/MCh BUIHBI MMeEIOIIMeECs Ha IedaTu
HaamMcKu U u3obpaskeHus. [leyaTh MpPoCTaB/sSIeTCs, HE 3aXBaThIBasi COOCTBEHHOPYUHO
TIOJIIMCH JINLIA, TTOAITMCABIIEro JOKYMEHT.

JommyckaeTcs: 0603HaYaTh MECTO JIs1 MMeYaTu Ha JoKyMeHTe ormeTkoit "MIT" ("MecTto
nmevyatu").

5.25 OTmeTKa 006 MCIIOJIHMUTEE BKIOUAEeT (aMMUINIO, MMS ¥ OTYECTBO VCIIOJIHUTEJIS,
HoMep ero TejedoHa. OTMeTKa 00 UCITOJTHUTEIE MOKET JOIOIHITHCS HaMMeHOBaHMEM
CTPYKTYPHOTO MOApa3aeaeHus U JODKHOCTH, SJIEKTPOHHBIM afpeCcoM UCIIOJTHUTEIS.

OrmeTka 06 ucronHuTene odopMisieTcss Ha JUIEBOV CTOPOHE IMOC/HeTHEro JuCTa
IOKYMEHTa OT TPaHMIIbI JIEBOTO IOJST WM, TIPU OTCYTCTBMM MeCTa, Ha O0BOPOTHOI
CTOpOHE JIMCTA BHU3Y CJIeBa.

[Tpumep

3abenuH VIBaH AHApeeBUY, KOHTPOJIBLHOE YIPABICHUE, BEAYIINUN CIICIIUATUCT

+7(495) 924-45-67, Zabelin@gov.ru

OTMeTKa 00 MCTIOJIHUTEIE MOKeT 0DOPMIISITHCST KaK HMSKHUI KOJIOHTUTYJT U IIeYaTaThCs
mpudTOM MeHbllero pasMmepa. B ciryyae opopmieHust pekBu3uTa NpuGTOM MEHbIIETO



pa3Mepa peKOMeHAyeTCs MCIIOJIb30BaHMe KerJis Ha 1Ba TyHKTa MeHbIlIero pasMepa, uem
OCHOBHO TeKCT.

5.26 OTmeTKa 0 3aBepeHUM Komuu oopMiIsieTcs IS IOATBEPXKIEeHMSI COOTBETCTBUS
KONMM OOKYMeHTa (BBINMCKM M3 OOKYMEHTa) MOIJIMHHUKY OOKyMeHTa. OTMeTKa O
3aBepeHUM KOIIUM MIPOCTABIISIETCS MOZ,

PEeKBU3UTOM 'TIOAIINCEH" U BKIIOUAET: CJIOBO "BepHO"; HaMMeHOBaHMe JO/KHOCTY JIMIIA,
3aBEpPMBIIET0 KOMMIO; €ro COOCTBEHHOPYYHYIO TIOAIINCH; paciinppoOBKY IMOAIMUCK
(MHMIIMAIbI, GaMUINIO); ATy 3aBepeHMsT KO (BBIMMUCKY U3 JOKYMEHTA).

[Ipumep

Bepno
Wucnektop ciryk0bl KaApoB Iloamuce N.0. damunus

[ara

Ecnu kommsl BbImAaeTcs IJIs1 MpeACTaBlAeHMS B IPYTYI0 OpraHM3aiiuio, OTMeTKa O
3aBepeHMM KO JOTOIHSIETCS HAaAIMChIO O MeCTe XpaHeHusI JOKYMEHTa, C KOTOPOro
o6buta m3rotoBieHa Komusl ("TIOOMMHHMK MOKYMEHTAa HaXOOUTCS B (HauMMeHOBaHUe
opraHmsanum) B geje N... 3a... Tox") 1 3aBepsieTcsl ITeUaTbio OpraHu3aIum.

s IIPOCTaBJIEHNA OTMETKU O 3aBePEHMN KOIIMM MOXKET MCII0JIb30BaTbCA IITAMII.

5.27 OTMeTKa O TIOCTYIUIEHMM MAOKyMEHTa CIYKUT [Jis TIoATBepxkaeHus1 ¢dakrta
TOCTYIUIEHUST TOKYMEHTa B OpraHM3aliio ¥ BKIIOUaeT ATy MOCTYIIEHUST U BXOISIIINI
permcTpalMoHHbINi HOMep JOKyMeHTa. IIpy Heob6X0oAMMOCTM OTMETKA O MOCTYIUIEHUN
MOKeT IOTIO/IHSIThCSI YKa3aHMeM BpeMeHM IOCTYIJIEHUST B yacax M MUHYTaxX U criocoba
IOCTaBKYM JOKyMEHTA.

s IIPOCTAaBJIE€HMA OTMETKM O IIOCTYIVIEHMM OOKYMEHTA MOXXET MCIIOJIb30BATbCA
IITaMII.

5.28 Pesomnmonns COOECPKUT YKa3aHMe II0 MCIIOJIHEHMIO OOKYMEHTA. Pesomnwonus
Od)OpMJIHeTCH Ha CBO60,Z[HOM MecTe pa6oqero IMOJIsT AOKYMEHTAa, Ha O/1aHKe pe3ojarnunn
UJI BHOCUTCS HEITOCPeACTBEHHO B CMCTEMY 3JIEKTPOHHOTO ,HOKYMGHTOO60p0Ta.

Pesononysg  BkAwO4YaeT: GaMWINIO, WMHULMAIBL MCIOJHUTENS (UCIIOJHUTENeN),
MopyJyeHue Mo JOKYMEHTY, MpyU HeOOXOAUMOCTHU - CPOK UCIIOJHEHMUS], TOATIUCH JIUIIA,
BbIHECILIer0 Pe30I0LIO, ATy Pe30II0LNA.

[Tpumep

damvumug U.0.

[Tpoury noaroToBuTh npeasiokeHus k 15.04.2025.




IToamuce

[ara

5.29 OTMeTKa O KOHTpOJIe CBUIETEIbCTBYET O MOCTAHOBKE MOKYMEHTa Ha KOHTPOJIb,
npocTaBJsieTcsl mrtaMrnoM "KoHTposib" Ha BepxHeM Iojie JOKyMEHTa U/MJIM BHOCUTCS
HeIoCpeACTBEHHO B CUCTEMY JIEKTPOHHOI'O JOKYMEHTOOO0POTa.

5.30 OTmeTKka O HampaBjieHMM [OKYMEHTa B [0 OIpelesseT MeCTO XpaHeHMs
IOKYMEHTa IT0CJIe 3aBepIIeHNsI paboThI C HMM M BK/IIOUaeT: cJioBa "B meso", MHAeKkc gena
110 HOMEHKJIaType Jie/l, B KOTOpOoe IMOMeIIaeTcss JOKYMEHT Ha XpaHeHue, C YKa3aHueM
rofia, MTO/DKHOCTHM JINia, 0OPMMBIIETO OTMETKY, IOAIIMCH, TAThI.

[Tpumep

B neno Ne 01-18 32 2024 r.

3aB. OTACIIOM KOPIIOPATUBHLBIX ITPOCKTOB

[Toanuce Jara

OtrmeTKa O HaIllpaB/JIEeHMM OOKYMEHTa B [HO€JI0 MOXET OOIIOJIHATbBCA KpPAaTKUMU
CBEOEHIMSAMMU O pe3yjibTaTaX UCIIOJTHEHNMA JOKYMEHTA.

5.31 IlTpuxkon (QR-Kom) MOKYMeHTa pas3MenialT B MPAaBOM HIKHEM YIJTy IEPBOTO
JICTa NTOKYMEHTa, a IIpM OTCYTCTBUM CBOOOAHOIO MeCTa - B IIpaBOM BepxHeM YTy U
Ha APYroM CBOOOJHOM OT TeKCTa MeCTe [OKyMeHTa JJisi aBTOMaTu3aluy IoMCKa
IOKyMeHTa B MHQOPMAalMIOHHOJ CUCTeMe.

6 bnaHku JOKyMeHTOB

6.1 JI7s1 MOATOTOBKY TOKYMEHTOB OpraHM3al[My UCIOAb3YIOT OJIaHKY YCTAaHOBJIEHHOTO
oOpasiia 1 YMCThie JUCThI OyMaru.

J171s1 U3roToBIeHMS 6JTAHKOB JOKYMEHTOB MCITOIb3yeTcs 6ymara dopmaTtoB A4 (210 x 297
MM), A5 (148 x 210 MMm); AJ1s1 U3TOTOBIEHMS 6JITAaHKOB Pe30JII0LINIi UCIIO/Ib3yeTcsl bymara
dopmatoB A5 (148 x 210 mm), A6 (105 x 148).

[Ipu M3maHUM OOKYMEHTOB ABYMSI Wi OOjiee opraHM3alyusIMu, UCIIOIb3yeTcsl Oymara
dopmata A4, Ha KOTOpPOV BOCIPOU3BOLSATCS PEKBU3UTHI BCEX OpraHMU3aIUiA,
MOATOTOBUBIINX JOKYMEHT.

Ha 6maHKe M3rOoTaB/JMBaeTCsl TepBasi CTpaHMIA (JIMCT) JOKyMEHTa, IOC/enyroliye
CTpaHMIIbI (JIUCTHI) MU3TOTABIMBAIOTCS Ha OyMare COOTBeTCTBYIoIero opmara.

Kaskaplit 1ucT JOKYMEHTa, O(l)OpMJI@HHbIVI Ha 6/1aHKe 1iu 6e3 Hero, JOJDKeH MMETD I10JIA
He MeHee:

20 MM - JIeBOE€;



10 MM - 1ipaBoe;
20 MM - BepxHee;
20 MM - HUKHee.

HLOKyMeHTbI IyiUTebHbIX (CBbIIe 10 j1eT) CPOKOB XpaHeHUs TO/DKHBI MMETh JieBOoe I10Jie
He MeHee 30 MM.

6.2 OpraHmsaiuy MCIOJb3YIOT OJaHKM JOKYMEHTOB, M3TrOTOBJE€HHbIe HAa OyMaskHOM
HocuTese (6JIaHKM OKYMEHTOB dellepaibHbIX OPraHOB TOCYHApPCTBEHHON BJIACTU C
BOCITPOU3BeAeHUEM ['ocypapCTBEHHOTO repba Poccuiickoin Qenepanun
M3rOTaBJUBAIOTCS MOAUTpadMuUecKUMU TIPEeTIPUITUSIMU, UMEIOIIVMIU CePTUGUKATHI O
HJIMUUM TEXHUYECKUX U TEXHOJIOTMUECKMX BO3MOXKHOCTEN [IJiT KaueCTBEHHOIO
M3TOTOBJIEHUSI YKa3aHHOTO BUAA MPOAYKLINA), /MM 2JIEKTPOHHbBIE 111a6/I0HbI 6JIaHKOB.
brankyu Ha OyMa>KHOM HOCHUTeEJe U 3JeKTPOHHbIE IIa6J0HbI 0JaHKOB OJIKHBI OBITH
MIEHTUYHBI IT0 COCTABY PEKBU3UTOB, ITOPSIKY MX PACIIONOXKEHMSI, TaApHUTYpaM mpudTa.

B1aHKM OOKYMEHTOB Ha OyMa>KHOM HOCUTEJe U 3JIeKTPOHHbIe IIa0JIOHbI OJaHKOB
M3rOTaBJMBAIOTCS HAa OCHOBAHMM MaKeTOB OJIAHKOB, YTBEP)KIAEMbIX PYKOBOIUTEIEM
opraHu3aiuu.

biaHkM OJOKYMEHTOB CjemyeT M3TOTaB/JMBAaTh Ha Oejoi Oymare miay Oymare CBET/IBIX
TOHOB. Bymara, Ha KOTOpOJf M3TOTaBAMBAIOTCS OJIaHKM HOKYMEHTOB M BTOPOIl U
MOCJIeTyI0IMe JTUCThI TOKYMEHTA, JO/IKHA ObITh OIMHAKOBOTO KauecTBa.

DNeKTPOHHbIe 11a6I0HbI 6/IaHKOB TOKYMEHTOB U 3JIeKTPOHHbIE 111a0JI0HbI TOKYMEHTOB
IIOJKHBI OBITH 3aIIUIIEHbI OT HECAHKIIMOHMPOBAHHBIX M3MEHEHMIA.

6.3 bimaHkM [TOKyMEHTOB OQOpPMJISIIOTCS B COOTBETCTBUMM C MpuiokeHueM Bb.
OpueHTUPOBOYHbBIE T'PAHUIIBI 30H PACIIOJIOKEHNS PEKBU3UTOB 0003HAUEHbI ITyHKTUPOM.
Kaxkmasi 30Ha orpezesisieTCs COBOKYITHOCTbIO BXOSIIIINX B Hee PeKBU3UTOB.

6.4 B 3aBMCHMMOCTM OT pPaCIIOJIOXKEHUSI PEKBMU3UTOB YCTAHABIMBAETCS OBAa BapuaHTa
6JIaHKOB - YIJIOBO# (pMCYyHOK b.1) 1 rpofiobHbIi (pucyHOK B.2).

6.5 PexBusutel 01,02, 03 pacrnosiaratoTcst Ha BepXHeM I10jie JOKYMeHTa HaJl PeKBU3UTOM
05 mocepeiyiHe 30HbI, 3aHSTO 3TUM PEKBU3UTOM.

PexBu3uT 03 MOKeT pacIiosiaraTbCs cjieBa Ha ypoBHe pekBusuTa 05.

Pexsusutsr 05, 06, 07, 08, 09, 13, orpaHMUnTeIbHbIE OTMETKM AJ1s1 pekBu3nuToB 10, 11,
12 B mpepenax rpaHull 30H PaACIIOJIOXEHMS PEKBU3UTOB pPa3MEIIAIOTCS OJHUM W3
CII0COOOB:

- OeHTPpMUPOBAHHbIM (HaanIO U KOHell KaK[I0i1 CTPOKM PEKBU3UTOB PABHO yaOaJIEHbI OT
I'paHUIl 30HbI PACIIOTIOXEHMS peKBI/IBI/ITOB);

- (aroBbiM (Kaxkgasi CTpOKa PEKBM3UTOB HAUMHAETCS OT JIeBOWl TpaHMUIIbl 30HbI
pacnooKeHsI PeKBU3UTOB).



6.6 YCTaHaBAMBAIOTCS CJIeAYIOIIVE BUIbI 6JIaHKOB JOKYMEHTOB OpraHM3alm:
- 001Mit O/1aHK;

- O6JIaHK IMUChMa;

- 6;1aHK KOHKPETHOTO BUa JOKYMEHTA.

HopMaTMBHBIMM aKTaMM OpraHM3allMyM YCTAHABAMBAIOTCS BUIbI IIPUMEHSIEMbIX
OJaHKOB M MX Pa3sHOBUAHOCTU (6JaHK IMMCbMa CTPYKTYPHOIO IOApasaeaeHusi, 61aHK
MIChbMa JO/KHOCTHOTIO JINIla, 6J1aHK IMpuKasa, 60IaHK pacIiopsbkeHus, 6J1aHK IPOTOKOJIa

u op.).
O6pa31bl 6;1TaHKOB JOKYMEHTOB IMPMBEIE€HbI B IpUIOskeHMM b.

6.7 OGNt 6JIaHK MCITOIb3YETCS MIJISI MU3TOTOBJIEHMS JIIOOBIX BMUIOB JOKYMEHTOB, KpOMeE
IIeJIOBOTO (CJIY>kKeOHOr0) MMchMa.

OOmmit 671aHK B COOTBETCTBUM C YUYPEAUTEIbHBIMM HOKYMEHTaMM OpraHm3aluu u
JIOKAJIbHBIMM HOPMAaTUBHBIMM aKTamy BKaouaeT pekBusuTbl 01 (02 mim 03), 05, 06, 07,
13 ¥ orpaHMuMTE/IbHBIE OTMETKM IJis1 pekBu3uToB 10, 11,16, 17.

b/slaHK nmMcbMa B 3aBUCUMMOCTM OT YYPEOUTEIbHbIX OOKYMEHTOB OpraHu3aluu u
JIOKAJIbHbIX HOPMATMBHbBIX aKTOB BKaouaeT pekBusutbl 01 (02 wmm 03), 05, 08,
OrpaHMYMTEeIbHbIe OTMeTKM misi pexkBusutoB 10, 11, 12, 15, 17. bmaHk mmcbMa
CTPYKTYPHOTO IIO/Ipa3ie/IeHNs JOIIOTHUTEIbHO BKIIOUaeT peKBu3uT 06, 6/IaHK IMMcbMa
IOJKHOCTHOTO Jiniia - pekBu3nut 07.

b/laHK KOHKpeTHOro BMUAa JOOKyMeHTa, KpoMe TNuCbMa, B 3aBUCUMOCTU OT
yuypeauTe/lbHbIX MOKYMEHTOB OpraHM3aliMM U JIOKAJbHbBIX HOPMATUBHBIX aKTOB
Bkiaouaer pekBusuTbl 01 (02 wim 03), 05, 09, 13 u, nmpu HeEOOXOOUMOCTH,
OrpaHMYMTEsIbHbIe OTMETKM JIJIs1 TPaHull 30H pacnonoxenus: peksusurtos 10, 11, 16, 17.
b/laHK KOHKpPEeTHOTO BUJa AJOKYMEHTAa CTPYKTYPHOTO MOJpasaeneHNus AOMOJTHUTETbHO
BKJIIOUaeT pekBu3uT 06, 61aHK JOKHOCTHOIO JuIla - peKBU3uT 07.

6.8 B opramax BmacTM M opraHmsanusax pecmyoaMk Poccuiickoit depeparium,
VCITOJIb3YIOIIMX HAPSIAY C PYCCKUM SI3bIKOM KaK FOCYZapCTBEHHBIM SI3bIKOM POCCUITCKOTA
demepalMy  TOCYJApPCTBEHHBIN  SI3bIK  (TOCYZApCTBEHHbBIE  SI3BIKM)  PECITyOJIMK,
MCITONIb3YIOTCS OGJIaHKM JOKYMEHTOB HA PYCCKOM SI3bIKE ¥ TOCYZApPCTBEHHOM SI3BIKE
(rocyapCTBEHHBIX SI3bIKAaX) PecITyO/MK: yIJoBble (PEKBU3UTHI OIaHKA pacIioaraloTcs
Ha OJHOM YpOBHe: Ha pPYCCKOM S$3bIKe - (JIeBa, Ha TIOCYLAPCTBEHHOM S3bIKe
(rocyapCTBEHHBIX SI3bIKAX) PECITYOJIMK - CIIpaBa) UM IPOIOIbHbIE (PEKBU3UTHI OJIaHKA
Ha PYCCKOM SI3bIKe - CBepXy, PEeKBMU3UTHI OJaHKAa Ha TOCYJapCTBEHHOM  SI3bIKe
(rocyiapCTBEHHBIX SI3bIKAX) PECITYOJINK - HUKE).

[l TIepenmcKky ¢ MHOCTPAHHBIMM KOPPEeCIIOHIEHTaMM MCIIONAb3YIOT OJaHKM Ha IBYX
SI3bIKAX - PYCCKOM UM aHIJIUICKOM (PUCYHOK B.8) i MHOM MHOCTPaHHOM $I3bIKe.

[Tpunoxxenme A
(cripaBOYHOE)



PacnonoxeHue PEKBU3NUTOB HA TUTYIIbHOM JINCTE OOKYMEHTAa

HanmenoBanue opranuzanuu

['pud cornacoBaHust JOKyMEHTa ['pud yTBepxKIEHUS TOKYMEHTA

HanmMenoBanue Buja JOKYMCHTA

3aroJIoBoOK K TCKCTY

MecTto coctaBiieHus (U34aHUsI) JOKYMEHTA - FOJl U3JJaHHsl IOKyMEHTa

Pucynok A.1 - PacrionoxeHue peKBU3UTOB Ha TUTYJIbHOM JIUCTE TOKYMEHTa

[Ipunoxenue b
(cripaBOYHOE)

Cxembl pacnonoXxeHnd pekBn3nToB JOKYMEHTOB
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Pucynok B.1 - PacrionoskeHue peKBM3UTOB M I'paHMIIbI 30H Ha opmate A4 yrioBoro
6/1aHKa
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PucyHok B.2 - PacrosioxkeHne peKBU3MUTOB U TpaHUIIbI 30H Ha (popmaTe A4 Mpo10abHOTO
6y1aHKa



[Tpunoxxkenue B
(cripaBOYHOE)

O6pasupbl 6r1iaHKOB JOKYMEHTOB

Pocapxus

denepaabHOe 0I01KETHOE YUpPexKIeHne
"BcepoccHiiCKMA HAYYHO-MCCJIEI0BATEIbCKUI HHCTUTYT
AOKYMEHTOBEeHUs] U apXUBHOIO Jesa'

(BHUUJA)

MockBa

PucyHok B.1 - O6pas3elr 0611ero 6;1aHKa OpraHu3anun

Pocapxus

®denepanbHoe GIOIKETHOE YUPesKIeHUe
""Beepocceuniicknii HAy4YHO-MCCIe0BATEIbCKHUI
MHCTUTYT IOKYMEHTOBE€HUsI 1 APXUBHOT0
aeaa"
(BHUUIA )

IIpo¢coroznasn yu., a. 82, Mocksa, 117393
Teu./daxkc: (495) 718-78-74,
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795;
WHH/KIIII 7708033140/771001001

Ha Ne oT




PucyHok B.2 - O6pas3elr yriioBoro 6jaHKa nMcbMa OpraHu3anumn

Pocapxus

DenepanbHOe OIOIKETHOE YUPeKIeHUEe
"BcepoccuiicKuii HAYYHO-HCC/I1€10BATEIbCKHH HHCTHTYT
JTOKYMEHTOBEeIeHHsI 1 apXUBHOTO Jeja"

(BHUUJA)

IIpo¢coro3nasn yui., a. 82, Mocksa, 117393
Ten./dpakc: (495) 718-78-74; e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIII
7708033140/771001001

Ha Ne oT

PucyHok B.3 - O6pas3elr MpoI0JbHOro 6;1aHKa IMMCbMa OpraHu3aIum

Pocapxus

denepaibHOE OIOIKETHOE YUpeKAeHH e
""Beepoccuiickuii HAyYHO-MCCJIe0BATEIbCKUI HHCTUTYT
JOKYMEHTOBeIeH!sI M APXUBHOIO jaeja'

(BHUUAAL)

SBAMECTUTEJIb JUPEKTOPA




IIpodcoroznas ya., 1. 82, Mocksa, 117393
Ten./dpakc: (495) 718-78-74; e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIII
7708033140/771001001

Ha Ne oT

PucyHoK B.4 - O6pasel mpogo/bHOTO 6/1aHKa IMMCbMa TO/KHOCTHOTO JIMIIA

Pocapxus

denepaabHoe OI0IKETHOE YUPeKAeHHEe
"BcepoccuiicKUil HAYYHO-HCC/I€I0BATEIbCKHH HHCTUTYT
AOKYMEHTOBECHUsI M apXMBHOIO Jgesa'
(BHUUA)

OTPACJIEBOM IEHTP MMOBBIIEHUA KBAJTTU®UKAIIAU

IIpo¢coro3nasn yui., a. 82, Mocksa, 117393
Ten./dpakc: (495) 718-78-74; e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; WHH/KIIII
7708033140/771001001

Ha Ne oT




PucyHok B.5 - O6pasel mpoao/ibHOTO 6/1aHKa IMMCbMa CTPYKTYPHOTO MOApasieaeHus

Pocapxus

®enepanbHOe OI0IKETHOE YUpekKIeHUe
"BcepoccHiiCKMA HAYYHO-MCCJIEI0BATEIbCKUI HHCTUTYT
AOKYMEHTOBEeHUsI U apXUBHOIO Jesa'
(BHUUOA)

ITPUKA3

MockBa

PucyHok B.6 - O6pa3elr 6;1aHKa KOHKPETHOT'O BMa JOKYMEHTA OpraHu3amn

Pocapxus

®denepaibHOe OI0IZKETHOE YUpeKIeHue
"Beepoccuiickuii HAYYHO-MCCIEI0BATEIbCKHMA HHCTHTYT
JOKYMEHTOBeIeH!sI M1 APXUBHOIO jaeja'

(BHUUAAL)

SAMECTUTEJIb JUPEKTOPA

PACHHOPA’)KEHUE




MockBa

PucyHok B.7 - O6pasel; 6;1aHKa KOHKPETHOTO BUIa IOKyMEHTa JO/KHOCTHOTO JIMIia

Pocapxus

denepanbHoe 0I01KETHOE YUpeKAeHne
"BceepoccHiiCKHIT HAYYHO-HCCJIEI0BATEIbCKUH HHCTUTYT
AOKYMEHTOBEeHUs] M1 apXUBHOIO Jeja'

(BHUUJA)

IIpo¢coro3nasn yui., a. 82, Mocksa, 117393
Ten./dpakc: (495) 718-78-74; e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; WHH/KIIII
7708033140/771001001

Rosarchiv
The Federal Budget Institution
""The All-Russian Scientific and Research Institute
for Archives and Records Management"*
(VNIIDAD)

Profsoyuznaya ul., 82, Moscow, 117393
Tel./Fax: (495) 718-78-74; e-mail:mail@vniidad.ru;
http://www.vniidad.ru

Ha Ne oT

PucyHok B.8 - Ob6pas3elr pooabpHOro 6;71aHKa MMCbMa OpTaHM3aI[My Ha ABYX SI3bIKaxX



Pocapxus

DenepabHOe OI01KETHOE
yupexaenue ""Bcepoccuiickui
HAYYHO-HCCJIeI0BATEIbCKUH
HHCTHUTYT JIOKYMEHTOBeIeHHUS U
apxXuBHOIO jaeja'
(BHUHUOA)

IIpodgcorosznasn ya., 1. 82, Mocksa,
117393
Tea./daxc: (495) 718-78-74;
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH
1027700380795;
MHH/KIIII 7708033140/771001001

Ha Ne oT

Rosarchiv

The Federal Budget Institution
""The All-Russian Scientific and
Research Institute for Archives
and Records Management"*
(VNIIDAD)
Profsoyuznaya ul., 82, Moscow,
117393
Tel./Fax: (495) 718-78-74;
e-mail:mail@vniidad.ru;
http://www.vniidad.ru

PucyHok B.9 - O6pas3elr yriioBoro 6jaHKa MMcbMa OpraHu3alyuu Ha IBYX SI3bIKaX

Bubnuorpadusa

[1] DenepanbHblii KOHCTUTYIIMOHHBIN 3aKOH OT 25 gekadbps 2000 r. Ne 2-

®K3 "O TI'ocynapctBennom repbe Poccuiickoii @eneparn”

[2] TIpaBuia oka3zanusi yCayr MOYTOBOW CBSI3U, YTBEPIKACHHBIC MTPUKA30M

MunuctepcTBa  IHQPPOBOTO

pa3BUTHA,

CBA3U n

kommyHukanuid Poccuiickoit @eaeparuu ot 17 anpens 2023 r Ne 382
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